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INVITATION TO BID

You are hereby invited to propose bid for requirements of the Auditor-General of South Africa (AGSA)
	Tender number:
	AGSA/16/2010

	

	Closing date:
	17August 2010

	

	Closing time:
	15H00

	

	Bid validity period:
	90 days (commencing from the RFB/ closing date)

	

	Important:
	A Compulsory Briefing session will be held on 02 August 2010 (Please note that failure to attend the compulsory Briefing Session will result in disqualification of the bid)

Venue: Head Office, Lefika House, Auditorium

Time: 11hH00

	

	Description:
	Simulation 2: Financial management, management decision making and corporate governance                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

	

	Tender documents may be posted to:
	or
	Deposited in the tender box situated at:

	Senior Manager: Supply Chain Management

	PO Box 446
	Head Office reception

	Pretoria
	300 Middel Street (corner Veale and Middel Streets)

	0001
	Nieuw Muckleneuk

	
	


Bidders should ensure that bids are delivered timeously to the correct address. Late bids will not be accepted for consideration.

All bids must be submitted on the official forms – (not to be re-typed)
This bid is subject to the General Conditions of Contract (GCC), General Terms and Conditions of Tender of the AGSA and, if applicable, any other special conditions of contract.

	THE FOLLOWING PARTICULARS MUST BE FURNISHED

(FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED)


NAME OF BIDDER

.………………………………………………………………………………………………………………………

POSTAL ADDRESS
….………………………………………………………………………………………………………………….

STREET ADDRESS
.…………………………………………………………………………………………………………….

TELEPHONE NUMBER

CODE……………
NUMBER………………………………………………………………………………..

CELLPHONE NUMBER


…………………………………………………………………………………………..

FACSIMILE NUMBER

CODE………….NUMBER…………………………………………………………………………………………………………………….

VAT REGISTRATION NUMBER……………………………………………………………………………………………………………..
HAS A TAX CLEARANCE CERTIFICATE BEEN SUBMITTED?













YES/NO

ARE YOU THE ACCREDITED REPRESENTATIVE

IN SOUTH AFRICA FOR THE GOODS/SERVICES OFFERED BY YOU?










YES/NO








(IF YES ENCLOSE PROOF)

SIGNATURE OF BIDDER 


……………………………………………………………………………………………………

DATE: ……………………………………………………………………………………………

CAPACITY UNDER WHICH THIS BID IS SIGNED


CONFIDENTIAL INFORMATION DISCLOSURE NOTICE

This document may contain confidential information that is the property of the Auditor-General of South Africa (AGSA).

No part of the contents may be used, copied, disclosed or conveyed in whole or in part to any party in any manner whatsoever other than for bidding purposes without prior written permission from the AGSA.

All copyright and Intellectual Property herein vests with the AGSA.

1. INTRODUCTION
Purpose/Objective
The purpose of this Request for Bid (RFB) is an invitation to potential suppliers (hereinafter referred to as “Vendors”) to submit proposals to provide a simulation to trainee auditors to be signed off as competent in financial management, management decision making and corporate governance i.t.o SAICA’s new 2010 model.(Hereinafter referred to as “Bids”).  
Based on the quality of the Bids submitted, AGSA intends to select a preferred Vendor with a view to concluding a Service Level Agreement (SLA) where applicable with such successful Vendor. The bid will be evaluated in terms of the PPPFA (90/10).
Clarifications / Enquiries:
Should it be necessary for a Vendor to obtain clarity on any matter arising from or referred to in this RFB document, please refer your queries, in writing, to the contact person(s) listed below.  AGSA reserves the right to circulate and place responses to such queries on the website.
Any clarifications required by the bidder regarding the bid should be requested in writing to the officials mentioned below on or before 10h00, 6 August 2010.
The bid reference number should be mentioned in all correspondence. Telephonic correspondence will not be accepted.
	Celia Khoza
General Enquiries
	Fax

	(012) 426 8012

	
	E-mail

	celiak@agsa.co.za

	Nthabeleng Mzilikazi
Technical Enquiries
	Fax
	(012) 422 9822


	
	E-mail
	nthabelengm@agsa.co.za


2. DEFINITIONS
2.1 “Acceptable Bid” - means any bid, which, in all respects, complies with the specifications and conditions of the Request for bid as set out in this document 
2.2 “Bid” - means a written offer in a prescribed or stipulated form in response to an invitation by an organ of state for the provision of services or goods.
2.3
“Bidder Agent” -means any person mandated by a prime bidder or consortium/joint venture to do business for and on behalf of, or to represent in a business transaction, the prime bidder and thereby acquire rights for the prime bidder or consortium/joint venture against AGSA or an organ of state and incur obligations binding the prime bidder or consortium/joint venture in favor of AGSA or an organ of state.
     2.4
“Consortium or joint venture” - means an association of persons for the purpose of combining their expertise, property, capital, efforts, skills and knowledge in an activity for the execution of a contract.
     2.5 
“Firm price” - means the price that is only subject to adjustments in accordance with the actual increase or decrease resulting from the change, imposition or abolition of customs or excise duty and any other duty, levy or tax which, in terms of a law or regulation is binding on the contractor and demonstrably has an influence on the price of any supplies or the rendering cost of any service, for the execution of a contract.
“Goods” – means any work, services, materials or anything of whatever nature to be rendered to AGSA or AGSA’s delegate by the successful bidder in terms of the Bid.

    2.6
Historically Disadvantaged Individual” (HDI) - means a South African citizen:
· Who, due to the apartheid policy that had been in place, had no franchise in national elections prior to the introduction of the Constitution of the Republic of South Africa, 1983, (Act No. 110 of 1983) or the Constitution of the Republic of South Africa, 1993 (Act No. 200 of 1993) (the Interim Constitution); and/or.

· Who is a female; and/or

· Who has a disability
Provided that, a person who obtained South African citizenship on or after the coming to effect of the Interim Constitution is deemed not to be an HDI.
     2.7
“Licenses” - means conditional use of another party’s intellectual property rights.
     2.8
“Management” - in relation to an enterprise or business, means an activity inclusive of control, and performed on a daily basis, by any person who is a principal executive officer of the company, by whatever name that person may be designated, and whether or not that person is a director.
    3.12
“Non-firm price (s)” - means all price (s) other than “firm” price (s).
    3.13
“Person (s)” - refers to a natural and/or juristic person (s).
3.14
“Prime Bidder” – means any person (natural or juristic) who forwards an acceptable bid in response to this RFB with the intention of being the main contractor should the bid be awarded to him/her.
3.15
“Rand value” - means the total estimated value of a contract in Rand denomination, which is calculated at the time of bid invitations and includes all applicable taxes and excise duties.
3.16. “RFB” -
means a Request for Bid, which is a written official enquiry document encompassing all the terms and conditions of the Bid.
3.17
“Sub-Contracting” - means the primary contractor’s assigning or leasing or making out work to, or employing another person to support such primary contractor in executing part of a project in terms of a contract.
3.18
“Support Partners” - means any successful bidder who entered into partnership agreement with AGSA and/or its clients for the provision of support services to a specific solution.
3.19
“SMME” – bears the same meaning assigned to this expression in the National Small Business Act, 1996 (Act No. 102 of 1996)
3.20
“Trust” - means the arrangement through which the property of one person is made over or bequeathed to a trustee to administer such property for the benefit of another person.
3.21
“Trustee” - means any person, including the founder of a trust, to whom property is bequeathed in order for such property to be administered for the benefit of another person.
4.
ACRONYMS AND ABBREVIATIONS

The following acronyms and abbreviations are used in this BID and must be similarly used in the BID submitted in response and shall have the meaning ascribed thereto below.
· CPI

Consumer Price Index
· HDI

Historically Disadvantaged Individuals  
· ICT

Information Communications and Technology
· RFB

Request For Bid
· SARS

South African Revenue Services
· AGSA

Auditor-General of South Africa
· SLA

Service Level Agreement
· VAT

Value Added Tax
5.
GENERAL RULES AND INSTRUCTIONS

5.1
Confidentiality

5.1.1
The information contained in this document is of a confidential nature, and must only be used for purposes of responding to this RFB.  This confidentiality clause extends to vendor partners and/ or implementation agents, whom you may decide to involve in preparing a response to this RFB.
5.1.2
For purposes of this process, the term “Confidential Information” shall include all technical and business information, including, without limiting the generality of the foregoing, all secret knowledge and information (including any and all financial, commercial, market, technical, functional and scientific information, and information relating to a party’s strategic objectives and planning and its past, present and future research and development), technical, functional and scientific requirements and specifications, data concerning business relationships, demonstrations, processes, machinery, know-how, architectural information, information contained in a party’s software and associated material and documentation, plans, designs and drawings and all material of whatever description, whether subject to or protected by copyright, patent or trademark, registered or unregistered, or otherwise disclosed or communicated before or after the date of this process.
5.1.3
The receiving party shall not, during the period of validity of this process, or at any time thereafter, use or disclose, directly or indirectly, the Confidential Information of AGSA (even if received before the date of this process) to any person whether in the employment of the receiving party or not, who does not take part in the performance of this process.
5.1.4
The receiving party shall take all such steps as may be reasonably necessary to prevent AGSA’s Confidential Information coming into the possession of unauthorised third parties.  In protecting the receiving party’s Confidential Information, AGSA shall use the same degree of care, but no less than a reasonable degree of care, to prevent the unauthorised use or disclosure of the Confidential Information as the receiving party uses to protect its own Confidential Information.
5.1.5
Any documentation, software or records relating to Confidential Information of AGSA, which comes into the possession of the receiving party during the period of validity of this process or at any time thereafter or which has so come into its possession before the period of validity of this process:
· Shall be deemed to form part of the Confidential Information of AGSA,
· Shall be deemed to be the property of AGSA;
· Shall not be copied, reproduced, published or circulated by the receiving party unless and to the extent that such copying is necessary for the performance of this process and all other processes as contemplated in; and
· Shall be surrendered to AGSA on demand, and in any event on the termination of the investigations and negotiations, and the receiving party shall not retain any extracts.
5.2
News and Press Releases
No prospective bidder or any of its agents shall make any news or press releases concerning this tender or the awarding of the same or any resulting agreement(s) without the written consent of Chairperson of the Tender Committee, and then only in coordination with, the Auditor-General of South Africa’s Business Executive: Reputation and Stakeholder Management.
5.3

Precedence of Documents
5.3.1
The RFB may consist of a number of schedules. Where there is a contradiction in terms between the clauses, phrases, words, stipulations or terms (herein referred to generally as ‘stipulations’) in the RFB, and the stipulations in any other document attached thereto, the relevant stipulations in the RFB shall take precedence.
5.3.2
Where the RFB makes no mention of a specific matter, the relevant stipulations addressing such matter and that appear in the AGSA’s Procurement Policy and Procedures, shall take precedence. Bidders shall refrain from incorporating any additional stipulations in their tenders submitted in terms thereof other than in the form of a clearly marked recommendation, which the AGSA may in its sole discretion elect to incorporate or to ignore. Any such inclusion shall not be used for any purpose of interpretation unless it has been so incorporated or acknowledged by the AGSA.
5.3.3
It is acknowledged that all stipulations in the procurement policy of the AGSA are not equally applicable to all matters addressed in a tender. However, it remains the exclusive domain and election of the AGSA as to which of these stipulations are applicable and to what extent. Bidders hereby acknowledge that the decision of the AGSA in this regard is final and binding. The onus to enquire and obtain clarity in this regard rests with the bidders.
6.
Preferential Procurement Reform
6.1
Black Economic Empowerment is an essential ingredient of AGSA’s business.  In accordance with Government policy, AGSA insists that the private sector demonstrates its commitment and track record to Black Economic Empowerment in the areas of ownership (shareholding), skills transfer, employment equity and procurement practices, etc (SMME Development).
6.2
AGSA will apply the principles of the Preferential Procurement Policy Framework Act, (Act No. 5 of 2000) to this Bid.

6.3
Bidders shall complete the Preference Certificate attached to this bid. In the case of a consortium, the Preference Certificate must be completed for each entity.
7.
Language
Proposals shall be submitted in English.
8.
Gender
Any word implying any gender shall be interpreted to imply all other genders.
9.
Headings
Headings are incorporated into this tender and submitted in response thereto for ease of reference only and shall not form part thereof for any purpose of interpretation or for any other purpose. Check against the contract
11.
Formal contract
This RFB, all the appended documentation and the proposal in response thereto read together, forms the basis for a formal contract to be negotiated and finalized between AGSA and the enterprise (s) to whom AGSA awards the Bid in whole or in part. 

Mere offer and acceptance shall not constitute a formal contract of any nature for any purpose between AGSA and any bidder.
12. Instructions for the submission of a Proposal
12.1 An original document, and 3 (three) hard copies of the bid shall be submitted on the date of closure of the bid. The original copy MUST BE SIGNED IN INK by an authorized employee, agent or representative of the bidder and initialized in each and every page of the bid.

12.2 Bidders shall submit bid responses in accordance with the prescribed manner of submissions.

12.3 Bids must be submitted in a neatly bound response format and be sealed in an envelope addressed as follows:

	AGSA/16/2010 SIMULATION 2: FINANCIAL MANAGEMENT
Senior Manager: Supply Chain Management

	PO Box 446

	Pretoria

	0001


12.4 Bids must be deposited into AGSA’s bid box on or before not later than 15h00.  The bid box is situated at the reception area of AGSA Head Office in Brooklyn, Pretoria.
12.5 All bids in this regard shall only be accepted if they have been placed in the bid box before or on the closing date and stipulated time.
12.6 Bid responses sent by post or courier must reach this office before the closing date to be deposited into the bid box. Failure to comply with this requirement will result in your bid being treated as a” late bid “and will not be accepted. Such bids will be returned to the respective bidders. 
12.7 No bid shall be accepted by AGSA if submitted in any manner other than as prescribed above.
13.
Reasons for Disqualification 
AGSA reserves the right to disqualify any Vendor which does any one or more of the following, and such disqualification may take place without prior notice to the offending Vendor:

· Vendor which submitted incomplete documentation as per the requirements of this RFB.

· Vendor which did not submit an original valid Tax Clearance Certificate.

· Vendor which submitted information that is fraudulent, factually untrue or inaccurate, for example memberships that do not exist, BEE credentials, experience, etc or
· Vendor, which received information not available to other Vendors that may result in such vendor having an unfair advantage over other Vendors.
13.1
There will be no public opening of the bids received and there will be no discussions with any enterprise until evaluation of the bid has been completed. Any subsequent discussions shall be at the discretion of AGSA. Unless specifically provided for in the bid document, bids submitted by means of telegram, telex, facsimile or similar means will not be considered.
14 
Bid Preparation
14.1
All additions to the bid documents i.e. appendices, supporting documentation pamphlets, photographs, technical specifications and other support documentation covering the equipment offered etc. shall be neatly bound as part of the schedule concerned. 
15
Oral Presentations and briefing sessions
15.1
Bidders who submit a bid in response to this RFB may be required to give an oral presentation, which may include but not limited to an equipment/service demonstration of their bid to AGSA. This provides an opportunity for the bidder to clarify or elaborate on the bid. This is a fact finding and explanation session only and does not include negotiation. AGSA will schedule the time and location of these presentations. Oral presentations are an option of AGSA and may or may not be conducted.
GENERAL CONDITIONS OF CONTRACT/BID 
16.Bidders shall provide full and accurate answers to the mandatory questions posed in this document, and, are required to explicitly state either "Comply/Accept (with a ()" or "Do not comply/Do not accept (with an X)" regarding compliance to the requirements. Where necessary the bidder shall substantiate their response to a specific question.
16.1

	The laws of the Republic of South Africa shall govern this RFB and the bidders accept hereby that the courts of the Republic of South Africa shall have jurisdiction. 
	Accept
	Not Accept

	
	
	


16.2
	AGSA will not be liable for any costs incurred by the bidder in the preparation of response to this RFB. The preparation of response will be made without obligation to acquire any of the items included in any vendor’s bid or to select any bid, or to discuss the reasons why such vendor’s or any other bid was accepted or rejected.
	Accept
	Not Accept

	
	
	


16.3
	AGSA may request written clarification or further information regarding any aspect of this bid. The bidders must supply the requested information in writing within twenty four (24) hours after the request has been made, otherwise the bid may be disqualified.
	Accept
	Not Accept

	
	
	


16.4
	In the case of consortium/JV/subcontractors, bidders are required to provide copies of signed agreements stipulating the work split and Rand value.
	Accept
	Not Accept

	
	
	


16.5
	AGSA reserves the right to: 
· Withdraw the tender for any reason whatsoever;
· Not to award the bid to the lowest bidder; 
· Award the bid in part or in whole; and or 
· Not to award the bid at all.
	Accept
	Not Accept

	
	
	


16.6
	Bidders who are distributors and resellers are required to submit, back-to-back agreement and a service level agreement with their principals.
	Accept
	Not Accept

	
	
	


16.7
	By submitting a bid in response to this RFB, the bidders accept the evaluation criteria as it stands.
	Accept
	Not Accept

	
	
	


16.8
	Where applicable, AGSA reserves the right to run benchmarks on equipment during the evaluation and after the evaluation.

	Accept
	Not Accept

	
	
	


16.9
	AGSA reserves the right to conduct a pre‑award survey during the source selection process to evaluate contractors' capabilities to meet the requirements specified in the RFB and supporting documents.

	Accept
	Not Accept

	
	
	


16.10
	Only the solution commercially available at the bid closing date will be considered. No proposals for future solutions will be accepted

	Accept
	Not Accept

	
	
	


16.11
	Bidders must declare any form of relationship (family, friend or other) that they may have with any AGSA employee, where it is known. (Bidders are further requested to declare any interests that an employee of the AGSA may have in their company.)
	Accept
	Not Accept

	
	
	


16.12

	The bidder should not qualify the bid proposal with own conditions of bids.

Caution: If the bidder does not specifically withdraw its own conditions of bid when called upon to do so, the bid response will be declared invalid.


	Accept
	Not Accept

	
	
	


16.13
	Should the bidder withdraw the bid before the bid validity period expires, AGSA reserves the right to recover any additional expense incurred by AGSA having to accept any less favorable bid or the additional expenditure incurred by AGSA in the preparation of a new RFB and by the subsequent acceptance of any less favorable bid.
	Accept
	Not Accept

	
	
	


16.14
	Delivery of and acceptance of correspondence between AGSA and the bidder sent by prepaid registered post (by air mail if appropriate) in a correctly addressed envelope to either party’s postal address or address for service of legal documents will be deemed to have been received and accepted after (2) two days from the date of postage to the South African Post Office Ltd.
	Accept
	Not Accept

	
	
	


16.15
	Should the parties at any time after the award of the bid and prior to conclusion of the Contract fail to agree on any significant product price or service price adjustments, change in technical specification, change in services, etc. AGSA shall be entitled within 14 (fourteen) days of such failure to agree, to recall the letter of award and cancel the bid by giving the bidder not less than 90 (ninety) days written notice of such cancellation, in which event all fees on which the parties failed to agree increases or decreases shall, for the duration of such notice period, remain fixed on those fee/price applicable prior to the negotiations.

Such cancellation shall mean that AGSA reserves the right to award the same Proposal to next best Vendors as it deems fit.
	Accept
	Not Accept


16.16
	In the case of a consortium or JV each of the authorized enterprise’s members and/or partners of the different enterprises must co-sign this document.

	Accept
	Not Accept

	
	
	


16.17
	COMMERCIAL AND LEGAL REQUIREMENTS

	1 
Any amendment or change of any nature made to this RFB, shall only be of force and effect if it is in writing, signed by AGSA signatory and added to this RFB as an addendum.
	Accept
	Not Accept

	
	
	

	Comment



	2 
Failure or neglect by either party to (at any time) enforce any of the provisions of this Bid shall not, in any manner, be construed to be a waiver of any of that party’s right in that regard and in terms of this Bid. Such failure or neglect shall not, in any manner, affect the continued, unaltered validity of this Bid, or prejudice the right of that party to institute subsequent action. 


	Accept
	Not Accept

	
	
	

	Comment



	3 
Bidders who make use of sub-contractors. 

The bid will however be awarded to the Bidder as a primary contractor who will be responsible for the management of the awarded Bid. No separate contract will be entered into between AGSA and any such sub-contractors. Copies of the signed agreements between the relevant parties must be attached to the bid responses.
	Accept
	Not Accept

	
	
	

	Comment




	4 
All services supplied in accordance with this Bid must be certified to all legal requirements as per the South African Law.
	Accept
	Not Accept

	
	
	

	Comment



	5 
No interest shall be payable on accounts due to the successful Bid in an event of a dispute arising on any stipulation in the contract. 
	Accept
	Not Accept

	
	
	

	Comment




16.18

	Evaluation of Vendor Proposals will be performed by an Evaluation Panel established by AGSA. 

Proposals will be evaluated on the basis of conformance to the required specifications as outlined in the RFB.  Points will be allocated to each Vendor, on the basis that the maximum number of points that may be scored for a combination of Functionality and Price is 90 , and the maximum number of preference points that may be claimed for BEE (as per PPPFA) i.e. 10.

	Accept
	Not Accept


16.19

Evaluation Criteria 

The evaluation of the proposals will be based on the following evaluation criteria and points.
	Price 
	45

	Functionality 
	45

	Goals – HDI
	5

	Goals – Women
	3

	Goals – Disability
	2


All proposals will be evaluated on the criteria provided in the table below. The proposals of all service providers will be rated on a scale of 1 to 5. 

1:  Unacceptable, does not meet set criteria

2:  Weak, less than acceptable. Insufficient for performance requirements

3:  Satisfactory should be adequate for stated element

4:  Very good, above average compliance to the requirement

5: Exceptional mastery of the requirement should ensure extremely effective performance.
	Evaluator: 

	Name of Bidder:  


	

	ELEMENT
	1
	2
	3
	4
	5
	WEIGHT
	TOTAL SCORE
	COMMENTS 

	Entity Experience

· Assessment experience

· AGSA Specific training experience

· Simulations done during last 12 months


	
	
	
	
	
	3

3

4
	
	

	Presenter competence

· Registered assessors

· Assessment experience

· Training experience


	
	
	
	
	
	2

4

4
	
	

	Course content

· Compliance with SAICA 2010 competency profile

· Type of intervention (interactive case studies, group work etc, simulation environment)

· Format of assessments to ensure compliance(not only assessed through ‘test’, throughout course assessed)


	
	
	
	
	
	10

15

15
	
	

	WOW Factor

· Showing something additional – the WOW factor


	
	
	
	
	
	10
	
	

	TOTAL:


	
	
	
	
	
	70
	
	


Proposals will first be evaluated for functionality as follows:

The total score received for each proposal will be converted to a percentage score for functionality using the formula:

Pf = (So/Ms) x Ap 

Where:

Pf is the percentage scored for functionality by bid under consideration

So is the total score of the bid in question

Ap is the percentage allocated for functionality 

Ms is the maximum possible score. 

1.2 PRICE

The price evaluated shall include all local taxes and reimbursable expenses. The bid with the lowest acceptable price will receive the maximum percentage allocated for price; [45] %. 

The other proposals will receive proportionately smaller percentages based on the following formula:

Pp= (Pmin/Pbid) x Ap
Where:

Pp is the percentage scored for price

Pmin the price of the lowest bid received

Pbid the price of the bid in question

Ap is the percentage allocated for price

1.3 COMBINED SCORE

The combined score of functionality and price is 90.  The percentage scored for functionality and price will be added to obtain a percentage out of 100 and this percentage will then be converted to points out of 90. 

The highest score will receive 90, and the remainder will receive a score based on the following formula:

Ps=90 x (1-((Hs-Rs)/Rs))  

Where:

Ps is the combined points scored for functionality and price by the bid under consideration

Hs is the highest combined percentage score achieved by any bidder

Rs is the combined percentage scored for functionality and price by the bid in question.

1.4 GOALS

Preference points for equity ownership by historically disadvantaged individuals who, due to the apartheid policy that had been in place had no franchise in national elections prior to the introduction of the Constitution of the RSA, 1983 (Act 110 of 1983 or the Constitution of the RSA, 1993 (5)

Who is a female (3)

Who has a disability (2)

The points scored by a bidder in respect of the goals will be added to the points score for price and functionality.

A contract may on reasonable and justifiable grounds, be awarded to a bid that did not score the highest number of points.

Bidders are requested to complete the various bid schedule evaluation categories, in order to claim preference points.

Only a bidder who has completed and signed the declaration part of the preference points claim form will be considered for preference points.

Before a bid is adjudicated or at any time, it may be required from a bidder to substantiate claims it has made with regard to preference.

Points will be rounded off to the nearest 2 decimals.

In the event that two or more bids have scored equal total points, the contract will be awarded to the bidder scoring the highest number of points for the specified goals.
The costing model below is the only acceptable costing model. If it is not used, the bid may not be evaluated. Prices (VAT exclusive) quoted must be in South African Rand (ZAR) 
Bidder must provide their prices in accordance with the price schedule below:
Pricing Schedule
	Description 
	Price

	
	

	
	

	
	

	Sub-total

	VAT 14%

	Total


Preference points claim form in terms of the preferential procurement regulations 2001
This preference form must form part of all bids invited.  It contains general information and serves as a claim form for historically disadvantaged individual (HDI) preference points as well as a summary for preference points claimed for attainment of other specified goals
NB:
BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF EQUITY OWNERSHIP BY HDIs, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2001. 
1. GENERAL CONDITIONS
1.1 Preference points for this Proposal shall be awarded for: 
(a) price
(b) Specific contract participation goals, as specified in the attached forms.
1.2
The points for this Proposal are allocated as follows:




POINTS

1.2.1.
Price and Functionality 




…90…

1.2.2
SPECIFIC CONTRACT PARTICIPATION GOALS



(a) Historically disadvantaged individuals:
(i) who had no franchise in national elections before 


the 1983 and 1993 Constitutions

…5….
(ii)
who is a female


…3….
(iii)

who has a disability

…2….
Total points for price, HDIs and other RDP goals must not exceed 100
Separate Preference Points Claim Forms will be used for the promotion of the specific goals for which points have been allocated in paragraph 1.3.1.2 (b) above.
1.3
Failure on the part of a bidder to fill in and/or to sign this form may be interpreted to mean that preference points are not claimed.
1.4.
The purchaser reserves the right to require of a bidder, either before a Proposal is adjudicated or at any time subsequently, to substantiate any claim with regard to preferences, in any manner required by the purchaser.
2.
GENERAL DEFINITIONS
2.1 “Acceptable bid” means any bid which, in all respects, complies with the specifications and conditions of bid as set out in the bid document.

2.2 “Bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ of state for the provision of goods, works or services.

2.3 “Comparative price” means the price after the factors of a non-firm price and all unconditional discounts that can be utilized have been taken into consideration.
2.4
“Consortium or joint venture” means an association of persons for the purpose of combining their expertise, property, capital, efforts, skills and knowledge in an activity for the execution of a contract.

2.5 “Contract” means the agreement that results from the acceptance of a bid by an organ of state.
2.6 
“Specific contract participation goals” means the goals as stipulated in the Preferential Procurement Regulations, 2001.
2.6.1 In addition to the above goals, the regulations [12. (1)] also make provision for organs of state to give particular consideration to procuring locally manufactured products.
2.7

“Control” means the possession and exercise of legal authority and power to manage the assets, goodwill and daily operations of a business and the active and continuous exercise of appropriate managerial authority and power in determining the policies and directing the operations of the business.
2.8
“Disability” means, in respect of a person, a permanent impairment of a physical, intellectual, or sensory function, which results in restricted, or lack of, ability to perform an activity in the manner, or within the range, considered normal for a human being.
2.9
“Equity ownership” means the percentage ownership and control, exercised by individuals within an enterprise.
2.10
“Historically disadvantaged individual (HDI)” means a South African citizen:
(1) who, due to the apartheid policy that had been in place, had no franchise in national elections prior to the introduction of the Constitution of the Republic of South Africa, 1983 (Act No. 110 of 1983) or the Constitution of the Republic of South Africa, 1993, (Act No. 200 of 1993) (the Interim Constitution); and/or
(2) who is a female; and/or
(3) who has a disability:
Provided that a person, who obtained South African citizenship on or after the coming into effect of the Interim Constitution, is deemed not to be an HDI.
2.11
“Management” means an activity inclusive of control and performed on a daily basis, by any person who is a principal executive officer of the company, by whatever name that person may be designated, and whether or not that person is a director.
2.12
“Owned” means having all the customary elements of ownership, including the right of decision-making and sharing all the risks and profits commensurate with the degree of ownership interests as demonstrated by an examination of the substance, rather than the form of ownership arrangements.
2.13 “Person” includes reference to a juristic person.
2.14
“Rand value” means the total estimated value of a contract in rand denomination that is calculated at the time of bid invitations and includes all applicable taxes and excise duties.
2.15
“Small, Medium and Micro Enterprises (SMMEs)” bears the same meaning assigned to this expression in the National Small Business Act, 1996 (Act No. 102 of 1996).
2.16
“Sub-contracting” means the primary contractor’s assigning or leasing or making out work to, or employing another person to support such primary contractor in the execution of part of a project in terms of the contract.
2.17
“Trust” means the arrangement through which the property of one person is made over or bequeathed to a trustee to administer such property for the benefit of another person.
2.18
“Trustee” means any person, including the founder of a trust, to whom property is bequeathed in order for such property to be administered for the benefit of another person.
3.
ESTABLISHMENT OF HDI EQUITY OWNERSHIP IN AN ENTERPRISE
3.1
Equity ownership shall be equated to the percentage of an enterprise which is owned by individuals classified as HDIs, or in the case of a company, the percentage shares that are owned by individuals classified as HDIs, who are actively involved in the management and daily business operations of the enterprise and who exercise control over the enterprise, commensurate with their degree of ownership.
3.2
Where individuals are not actively involved in the management and daily business operations and do not exercise control over the enterprise commensurate with their degree of ownership, equity ownership may not be claimed.
4.
ADJUDICATION USING A POINT SYSTEM
4.1
The bidder obtaining the highest number of points will be awarded the contract.
4.2
Preference points shall be calculated after prices have been brought to a comparative basis.
4.3
Points scored will be rounded off to 2 decimal places.
4.4
In the event of equal points scored, the bid will be awarded to the bidder scoring the highest number of points for specified goals.
5. POINTS AWARDED FOR PRICE
5.1
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS 

A maximum of 80 or 90 points is allocated for price on the following basis:



80/20
or
90/10
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Where

Ps
=
Points scored for price of bid under consideration

Pt
=
Rand value of bid under consideration

Pmin
=
Rand value of lowest acceptable bid
6. Points awarded for HIDs
6.1
In terms of Regulation 13(2) preference points for HDIs are calculated on their percentage shareholding in a business, provided that they are actively involved in, and exercise control over, the enterprise. The following formula is prescribed in Regulation 13(5) (c):
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Where

NEP = Points awarded for equity ownership by an HDI

NOP = The maximum number of points awarded for equity ownership by an HDI in that specific category
EP 
= 
The percentage of equity ownership by an HDI within the enterprise or business, determined in accordance with the definition of HDIs
6.2 Equity claims for a trust will only be allowed in respect of those persons who are both trustees and beneficiaries and who are actively involved in the management of the trust.
6.3 Documentation to substantiate the validity of the credentials of the trustees contemplated above must be submitted.
6.4 Listed companies and tertiary institutions do not qualify for HDI preference points.
6.5 A consortium or joint venture may, based on the percentage of the contract value managed or executed by their HDI members, be entitled to preference points in respect of an HDI.
6.6 A person awarded a contract as a result of preference for contracting with, or providing equity ownership to, an HDI, may not subcontract more than 25% of the value of the contract to a person who is not an HDI or does not qualify for the same number or more preference for equity ownership.
7.
BID DECLARATION
7.1
Bidders who claim points in respect of equity ownership must complete the bid declaration at the end of this form.
8.
EQUITY OWNERSHIP CLAIMED IN TERMS OF PARAGRAPH 2.10 ABOVE.  POINTS TO BE CALCULATED FROM INFORMATION FURNISHED IN PARAGRAPH 9.8.

Ownership Percentage owned





Points claimed
8.1 Equity ownership by persons who
had no franchise in the national 
 
elections




%
……………………
…………………
8.2 Equity ownership by women


%
……………………
………
……….

8.3 Equity ownership by disabled persons*

%
……………………………………..
      
*If points are claimed for disabled persons, indicate the nature of impairment (see paragraph 2.8 above)
…………………………………………………………………………………………………………
9 DECLARATION WITH REGARD TO EQUITY
9.1
Name of firm




:


9.2
VAT registration number

:

9.3
Company registration number
:…………………………………………………………………….







9.4
TYPE OF FIRM
(
Partnership
(
One person business/sole trader
(
Close corporation
(
Company
(
(Pty) Limited
[Tick applicable box]
9.5
DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
…………..


………………


……………..


9.6
COMPANY CLASSIFICATION
(
Manufacturer
(
Supplier
(
Professional service provider
(
Other service providers, e.g. transporter, etc.

[Tick applicable box]
9.7
TOTAL NUMBER OF YEARS THE FIRM HAS BEEN IN BUSINESS? 
9.8
List all shareholders by name, position, identity number, citizenship, HDI status and ownership, as relevant. Information to be used to calculate the points claimed in paragraph 8.
	Name
	Date/Position occupied in enterprise
	ID number
	Date RSA   Citizenship obtained
	* HDI Status 
	%
of business / enterprise owned

	
	
	
	
	No franchise prior to elections

	Women

	Disabled
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


*Indicate
YES or NO
9.9 Consortium/Joint venture
9.9.1 In the event that preference points are claimed for HDI members by  consortia/joint ventures, the following information must be furnished in order to be entitled to the points claimed in respect of the HDI member:
	Name of HDI member (to be consistent with paragraph 9.8)
	Percentage (%) of the contract value managed or executed by the HDI member

	
	

	
	

	
	

	
	

	
	


9.10
I/we, the undersigned, who warrant(s) that he/she/they is/are duly authorised to do so on behalf of the firm, certifies/y that points claimed, based on the equity ownership, indicated in paragraph 8 of the foregoing certificate, qualifies/y the firm for the preference(s) shown and I/ we acknowledge that:

(i)
the information furnished is true and correct

(ii)
the equity ownership claimed is in accordance with the general conditions as indicated in paragraph 1 of this form

(iii)
In the event of a contract being awarded as a result of points claimed as shown in paragraph 8, the contractor may be required to furnish documentary proof to the satisfaction of the purchaser that the claims are correct

(iv)
If the claims are found to be incorrect, the purchaser may, in addition to any other remedy it may have:


(a)
Recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct


(b)
Cancel the contract and claim any damages which it has suffered as a result of having to make less favourable arrangements due to such cancellation
(c) Impose a financial penalty more severe than the theoretical financial preference associated with the claim which was made in the bid.
WITNESSES:
[image: image4.emf]
1. ………………………………………







……………………………………





SIGNATURE(S) OF BIDDER(S)
2. ………………………………………


DATE:…………………
ADDRESS:………………………………………………………………………………………….

….…………………………………………………………………………………………………….





…………………………………………………………………………………………………………

…………….…………………………………………………………………………………………

Declaration of bidder’s past supply chain management practices
1 This Standard Bidding Document must form part of all bids invited.  

2 It serves as a declaration to be used by institutions in ensuring that when goods and services are being procured, all reasonable steps are taken to combat the abuse of the supply chain management system. 
3 The bid of any bidder may be disregarded if that bidder, or any of its directors have:
a. abused the institution’s supply chain management system
b. committed fraud or any other improper conduct in relation to such system
c.   failed to perform on any previous contract.
4 In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.
	4.1
	Is the bidder or any of its directors listed on the National Treasury’s database as companies or persons prohibited from doing business with the public sector?
(Companies or persons who are listed on this database were informed in writing of this restriction by the National Treasury after the audi alteram partem rule was applied).

	Yes
      No


	4.1.1
	If so, furnish particulars:


	4.2
	Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms of section 29 of the Prevention and Combating of Corrupt Activities Act, 2004 (Act No. 12 of 2004)?
To access this register enter the National Treasury’s website, www.treasury.gov.za, click on the icon “Register for Tender Defaulters” or submit your written request for a hard copy of the register to facsimile number (012) 326 5445. 


	Yes
      No


	4.2.1
	If so, furnish particulars:


	4.3
	Was the bidder or any of its directors convicted by a court of law (including a court outside the Republic of South Africa) of fraud or corruption during the past five years?

	Yes
      No


	4.3.1
	If so, furnish particulars:


	4.4
	Was any contract between the bidder and any organ of state terminated during the past five years on account of failure to perform on, or comply with, the contract?

	Yes
      No


	4.4.1
	If so, furnish particulars:



	Certification

	

	I, the undersigned (full name)
	

	certify that the information furnished on this declaration form is true and correct.

I accept that, in addition to cancellation of a contract, action may be taken against me should this declaration prove to be false.


	
	
	

	Signature
	
	Date

	
	
	

	Position
	
	Name of bidder


Declaration of interest
                               


1.
Any legal person, including persons employed by the principal or persons having a kinship with persons employed by the principal, including a blood relation, may make an offer or offers in terms of this invitation to bid.  In view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons employed by the principal, or to persons connected with, or related to, them, it is required that the bidder or his/her authorised representative declare his/her position in relation to the evaluating/adjudicating authority and/or take an oath declaring his/her interest, where: 


-
The bidder is employed by the principal

-
the legal person on whose behalf the bidding document is signed, has a relationship with persons/a person who are/is involved in the evaluation and/or adjudication of the bid(s), or where it is known that such a relationship exists between the person or persons for or on whose behalf the declarer acts and persons who are involved with the evaluation and/or adjudication of the bid. 
2.
In order to give effect to the above, the following questionnaire must be completed and submitted with the bid.
	2.1
Are you, or any person connected with the bidder, employed by the principal?


	Yes
         No


	2.1.2
If so, state particulars.

	

	2.2
Do you, or any person connected with the bidder, have any relationship (family, friend, other) with a person who is employed by the principal and who may be involved with the evaluation and/or adjudication of this bid?


	Yes
         No


	2.2.1
If so, state particulars.

	

	2.3 Are you, or any person connected with the bidder, aware of any relationship (family, friend, other) between the bidder and any person who is employed by the principal and who may be involved with the evaluation and/or adjudication of this bid?


	Yes
         No


	2.3.1    If so, state particulars.

	

	Declaration

	

	I, the undersigned (name)
	

	

	Certify that the information furnished in paragraphs 2.1 to 2.3.1 above is correct. I accept that the principal may act against me in terms of paragraph 23 of the general conditions of contract should this declaration prove to be false.  


	
	
	

	Signature
	
	Date


Checklist
	Documents to be submitted:
	Yes 

	No 

	Company Profile 

	
	

	Copy of Registration Certificates 

	
	

	Copy of Cancelled cheque

	
	

	Copies of Share Certificates 

	
	

	Original and  Valid Tax Clearance Certificate 

	
	

	Copy of Directors ID`s

	
	

	Copy of Financial Statements 

	
	

	Accredited BEE Verification Certificates (ABVA ) 

	
	

	Preference Points claim forms 

	
	

	Declaration of bidders past SCM practices 

	
	

	Declaration of Interest Form

	
	

	General terms and conditions of contract/bid (AGSA) 
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